HpunsaTto YT1Bepxaaio

IlenarornueckuM COBETOM IIKOJIBI Hupextop MBOY "COILI Ne12»
npotokoin Ne 4 o Slpynnuna K.O.
oT «31» oktsadps 2018r. Beejieno B effcTBre IPHKA30M

Ne'383 .01« 31» oxTabps 2018r.

Ilopsizok paspaGoTKH, NPHHATHS H YTBEPAK/ACHHS JIOKAJILHBIX HOPMATHBHBIX
i AKTOB MYHHUHNAJILHOIO 01015KeTHOT0 061e06Pa30BaTEILHOTO YUpe/KIeHHS
i "Cpennsisa o0meodpazoBarensnas mkosaa Ne 12"



1. O0mue nonoKeHUus
1.1 Hacrossmmii Ilopsmok pa3paOOTKM, NOPUHATHS W YTBEPXKIACHHS
JIOKAJIbHBIX HOPMATHBHBIX aKTOB (Hajiee - [lopsmok) MyHUIUIIATBHOTO 0F0KETHOTO
oO1ieo0pazoBarenbHOr0 yupexaenust «Cpennsisi o0meoopa3zoBarenbHas mkosa No
12» (manee - MBOY) pa3pabortan B cooTBeTcTBUU cO cTaThelt 30 denepanbHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanun» u
Ycerasom MBOY.

1.2. Hacrosmmii [Topsiok ornpeaensieT OCHOBHbIE TPEOOBAHUS K MPOLIETYPE
pa3pabOTKKU MPOEKTOB JIOKATBHBIX HOPMATHUBHBIX AKTOB JOJKHOCTHBIMHU JIMIIAMU
MBOY, nopsaky uxX OpUHATHS, YTBEPKIECHHUS, BHECEHUS B HHUX JIONOJIHEHUN U
VU3MEHEHU.

2. IlonsiTHE JIOKAJBHBIX HOPMATUBHBIX aKTOB

2.1. JlokanpHBIII HOPMATHBHBIM aKT — 3TO HOPMATHUBHBIA MPaBOBOU
JIOKYMEHT, COJIEpXKAIIUil HOPMBI, PETYIUPYIOIHE 00pa30BaTe/IbHBIC OTHOIICHHS
B MBOY B nmnpegenax CcBOed  KOMIIETEHIIMM B  COOTBETCTBUU C
3aKkoHomaresnbCcTBOM Poccuniickoii denepauuu, B TOPSAKE, YCTAHOBIECHHOM
Ycrasom MBOY.

2.2. JloxanpHbIi HOPMATHUBHBIM aKT - JOKYMEHT, COAEpKaIIHI
oOm1eo0s3aTebHbIe MpaBUiia MOBEACHUS JUIsI BCEX HIJIM HEKOTOPBIX YYaCTHHUKOB
o0Opa3oBaTeIbHBIX OTHOIICHUN, PACCUYMTAHHBIM Ha HEOJHOKPATHOE MPUMEHEHUE,
IPUHATBIM B YCTAaHOBJICHHOM IIOPSAJKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM
opranoM ynpasieHuss MBOY u yTBepkIeHHbII npukazoM nupekropa MBOY.

2.3.Jloxkansubie HOpMaTHBHBIE akThl MBOY neicTBYIOT TOIBKO B Mpeenax
JaHHOM 0011e00pa3oBaTeIbHON OpraHW3allid W HE MOTYT PEryJlIupoBaTh
OTHOLLICHUS BHE €€.

2.4. JlokalbHble HOPMATHBHBIE  aKTbl,  COOTBETCTBYIOIIHE  BCEM
TpeOOoBaHUsAM 3aKoHOAATeNnbCcTBa PD, sBistOTCS 00s13aTENBHBIMU K HCTIOTHEHUIO
BCEMH YYaCTHHKAMU 00pa30BaTEIbHBIX OTHOIICHHH.

2.2. Hopwmbl (mpaBuia), yCTaHOBJICHHBIC JIOKAJIbHBIMH HOPMATHUBHBIMHU
aKTaMu, IIPEIHA3HAYCHBI InI: peryIMpoBaHUs o0OpazoBaTeIbHOM,
MPOU3BOJICTBEHHOM,  YIpaBICHYECKOW, (UHAHCOBOW, KAAPOBOM W  WHOU
(bYHKIIMOHABHOH AesiTenbHOCTH BHYTpH MBOY.

3. Buapbl JIOKAJIbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocnoBanum Hactosmiero [lomoxxenus B MBOY pa3zpabaTsiBaroTcs u
MIPUHUMAIOTCS CJICAYIONTNUE JIOKATbHbBIC aKTHhI:

3.1.1JIokanbHbIC HOpPMAaTHBHBIC aKTBhlI, periIaMeHTUPYIOIINE
OpPraHU3alMOHHBIC acnekThl nesreisHocty MbOY

3.1.2. JlokanbHble HOPMATHBHBIC AaKTBl, PETJIAMCHTHUPYIOIINE IOPSJIOK
ynpasieauss MbOY



3.1.3. JlokanbHble HOPMATHBHBIE aKThl, PErIIAMEHTUPYIOIIUE OPTraHU3AIUIO
00pa30BaTENBHOIO MpoLiecca

3.14. JlokanbHble HOPMATUBHBIE AKThl,  PErJaMEHTHPYIOIIHE OLICHKY H
y4eT 00pa30BaTEIbHBIX JOCTUKEHUHN ydaluXcs

3.1.5. JlokanbHble HOPMATUBHBIE aKThl, PErJIaMEHTHUPYIOIIUE OPraHU3aIUIo
BOCIIUTATENbHONU PabOTHI

3.1.6. JI0JKHOCTHBIE MHCTPYKIIMU paOOTHUKOB

3.1.7. JlokanbHble HOPMATUBHBIE aKThl, PETJIaMEHTHPYIOLIUME OIUIATy Tpyla
PabOTHUKOB

3.2. IlepeueHb BHUIOB JIOKaJAbHBIX HOPMATUBHBIX AaKTOB HE SBISETCS

ucuepneiBarouM, MbBOY nmeer npaBo pazpabaTbiBaTh, IPUHUMATh U YTBEPKIATh
UHBIE JIOKAJIbHbIE HOPMATUBHBIE AKTHI.

4. Pa3padoTKa JIOKaJIbHBIX HOPMATHBHBIX AKTOB

4.1 IToaroroBka JOKaILHOTO HOPMATUBHOT'O aKTa BKJIIOYAET B ceOsl M3yUeHUE
3aKOHOJIaTEeJIbHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JOKalbHbIX akToB MBOY,
pErIaMEeHTUPYIOIINX T€ BOMPOCHI, KOTOPBIE MPEANOJIAraeTCs OTPA3UTh B MPOCKTE
HOBOTO aKTa, U Ha 3TOH OCHOBE BBIOOpP €ro BHJIA, COJCPKAHUS WU MPEJICTABICHUE
€ro B MMMCbMEHHOM (opMme.

4.2. TlpoekT IOKalIbHOTO HOPMATHUBHOTO aKTa TMOJUICKUT 00s3aTeabHON
IPOBEPKE Ha JIMTEPaTypHYK TPaMOTHOCTb, KOTOpble mnpoBogsarcs MBOY
CaMOCTOSTEIBHO, JIN0O C y4acTHeM NMPUBICYEHHBIX CIEIIUAINCTOB.

4.3. TlpoekThl JIOKaJbHBIX HOPMATHUBHBIX aKTOB pa3pabaThIBAIOTCSA I10
pemenuto nupekropa MBOY, 3amectuTeneil TUpeKTopa, KOJUIErHalbHbIX OPTraHOB
ynpasnenuss MBOY. Ilpennoxkenus o pa3paOoTKe JOKaJbHBIX HOPMATHUBHBIX
aKTOB MOTYT OBbITh BHECEHBI JIFOOBIM YYACTHUKOM 00pa30BaTEIbHBIX OTHOIIECHUH, a
TaK)Ke TPYNIONH YIaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHHH.

4.4. JlokanpHble HopMaTuBHBIE akThl MBOY Moryt mpuHuUMaTtbcst OOIIUM
coOpaHuEM KOJUIEKTHBA, MEJIarorMieCKUM COBETOM B COOTBETCTBHM C YCTaBOM
MBOY — no npeameram ux BEJICHUS U KOMIIECTECHIINH.

4.5. Ilpy OpUHATUM JOKAJbHBIX HOPMATHUBHBIX AaKTOB, 3aTparvBarOIINX
mpaBa OOy4YarOIINXCS, YYUTHIBAETCS MHEHHUE COBETOB OOYYAIOIIUXCS, POJHUTEINEH,
MPEACTaBUTEIbHBIX OpraHoB oOydarommuxcsa. [Ipu  TOpUHATHM — JTOKATBHBIX
HOPMAaTUBHBIX aKTOB, 3aTparvuBaloIIUX MpaBa coTpyaHukoB MBOY, yuutsiBaeTcs
MHeHue npodcor3noro komurera MBOY.

4.6. Drambl pa3pabOTKH MPOESKTOB JIOKATBHBIX HOPMATHUBHBIX aKTOB!

4.6.1. OnpeneneHue Kpyra BOIMPOCOB, TIO KOTOPBIM TPEOYIOTCS pa3padoTka,
MIPUHSATHE U YTBEP)KJICHHUE JIOKAIbHBIX HOPMATUBHBIX AKTOB.

4.6.2 Co3nanne pabodeil Tpynmbl MO pa3paboOTKe JOKAITBHBIX HOPMATHBHBIX
aktoB. CoctaB pabodyeil Tpymnmbl Onpenensercs mno pemeHuto aupekropa MbOY,
KoJUlernanbHbIX opranoB ympasieHus MBOY. CocraB paboueil rpynmbl, CpOKH U
MOPSIAOK €€ padOThI 3aKperisieTcs B mpukasze aupexkropa MbOY.

4.6.3 Ha3naueHume OTBETCTBEHHOTO PYKOBOJIWUTENS paboueld TPyIIHI,



KOTOpBbI OyJneT KOOPAMHUPOBATH JEUCTBUS YYACTHHUKOB U KOHTPOJIHMPOBATH
YCTaHOBJIEHHBIE CPOKH pa3pabOTKH JOKAIbHBIX HOPMATUBHBIX aKTOB.

4.7. ]JlearenpHOCTh paboyeil IpyIIibl M0 pa3pabOTKe MPOEKTa JOKAJIbHBIX
HOPMATHBHBIX aKTOB: pPa3pa0OTaHHBIM MPOEKT JOKAJIbHBIX HOPMATUBHBIX AKTOB
COIIACOBBIBAETCS] BCEMH pa3pabOTYUKaMH.

4.8. IlpoekT JIOKaJbHOIO aKTa pa3MellaeTcsi Ha CalTe IIKOJbl, CTEHAAX
sl OOCYXJEHHsI W BHECEHUsT HM3MEHEHUH Y4YacTHHUKaMH 0Opa3oBaTeIbHBIX
OTHOLIEHUU HaA7/ nHeu. [lo mcTeyeHnu MaHHOrO CpOKa MPOEKT JIOKAIBHOIO aKTa
nepeaeTcs B OpraH caMOyNpaBIeHUs.

4.9. Tlocne oOcyxaeHuss B JIOKaJIbHbIH HOPMATUBHBIA aKT BHOCSTCS
U3MEHEHHMs], 10pabOTaHHBIA TEKCT JIOKAIHHOI'O HOPMATUBHOI'O aKTa IMepeaaeTcs B
COOTBETCTBYIOIIMI KOMIETEHTHBIN opraH ynpasiieHuss MBbOVY, ynoaHOMOYEHHBIN
€ro NpUHUMATb.

4.10.0¢dopmiieHune TOKaTbHOIO HOPMATUBHOTO AKTa:

4.10.1. OdopmiieHHe JOKAJIbHOTO HOPMATUBHOI'O aKTa BBHIMOJIHAETCS B
COOTBETCTBUU C TpeOOBaHUSAMHU «["ocynapcTBeHHOM CUCTEMBI
JOKYMEHTAIIMOHHOTO o0ecrieueHusi ynpasiieHus. OCHOBHbIE mojoxkeHus. OO0miue
TpeOOBaHUsA K JOKYMEHTaM M CIy>K0aM JOKYMEHTAIlMOHHOTO OOecreueHus», a
TaK¥Ke HOpMaMHu «YHupUIMPOBaHHON CUCTEMBI JIOKYMEHTAIUH.
YHudpunupoBaHHast cucrema OpraHU3allMOHHO-PACIIOPSIAUTEIBHON
nokymeHTanuu. TpeboBanus k odopmiieHuio gokymeHtoB. 'OCT P 6.30-2003»
(yrB. IlocranoBnmenmem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O
IOPUHIATHM ¥ BBEICHHM B [EHCTBHE TIOCYIAapCTBEHHOrO cTraHaapra Poccuiickoil
deneparum).

4.10.2. CTtpyKkTypa JIOKQJIBHOTO HOPMAaTHBHOTO akKTa JIOJKHA
o0ecnieuynBaTh JIOTUYECKOE Pa3BUTHE TEMbl MPABOBOrO peryiaupoBaHus. Eciu
TpebyeTcss pa3bsACHEHUE LeJeil W MOTHUBOB NPHUHATUS JIOKAIBHOIO aKTa, TO B
IPOEKTE JaeTcs BCTYMUTENbHAs 4acTh — npeamOyna. IlonoxeHus: HopMaTUBHOTO
XapakTepa B rpeamOyIly He BKJIIOYAIOTCH.

4.10.3. CtpykTypa JOKaJbHOIO HOPMATHUBHOI'O aKTa JOJDKHA OBITh
JOTHUYeCKH OOOCHOBAHHOM, OTBeHaromled WEIsIM U 3aJadyaM  [pPaBOBOTO
pPEryIMPOBaHUs, a TAaKKE 00ECIEUYMBAIOLIEH JOrMYECKOE Pa3BUTHUE U MPABHIBHOE
MIOHUMAaHUE JAHHOTO JIOKAJIBHOI'O aKTa.

4.11. [Tocrme MIPUHATUSA JIOKaJIBHOTO HOPMAaTHUBHOTO aKkTa
COOTBETCTBYIOIIUM KOMIIETEHTHbIM opraHoM MBOY, nokymeHT npeacraBisercs
Ha yTBepxkaeHue aupektopy MBOY. Ilpomenypa yrtBepxkaenus odopmisieTcs
npukazom no MbOY

4.12 JlokasbHBIM HOPMATUBHBIM AKT BCTYyHAaeT B CHIIy C MOMEHTA,
YKa3aHHOTO B HEM, JIM0OO, B cllydae OTCYTCTBHUSI TAKOI'O yKa3aHUs, IO UCTEUECHUH 7
KaJICHJAPHBIX JHEW C IaThl NPUHATHS JAHHOTO JOKAJbHOIO aKTa.



5. IlpunHsiTHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble  HOPMATUBHBIE aKThl  NPUHUMAIOTCS CIEIYIOLIUMHU
KOMIIETEHTHBIMH OpraHaMu ynpasiesust MbOVY':

5.1.1. O6mum codpanuem padotHrkoB MBOY mnpunumatrorcs I[lpasuia
BHYTPEHHEIO TPYAOBOTO PACIopsiika M HMHbIE JIOKAJIbHbIE HOPMATHUBHBIE AKTHI,
3aTparuBarolIfe HHTEPECHI BCEX YYACTHUKOB 00Pa30BaTEIbHbIX OTHOLIECHUH.

5.1.2 lleparornyeckum coetoM MBOY - nokasibHble HOPMaTUBHBIE AKTHI,
COAEpiKalllue€ HOPMBI, peryjupyroume o0pa3oBaTe/IbHbIE  OTHOLUEHHA U
OpraHu3anuio 00pa30BaTENbHOIO IMpOLEcca, OLEHKY M Y4eT 00pa30BaTENIbHBIX
JOCTHKEHUHN ydaluxcs

6. O3HaKOMJ/IeHHEe YYACTHUKOB 00pa30BaTe/IbHbIX OTHOLICHUI C
JIOKAJbHBIMM HOPMATHUBHBIMHU AKTAMU

6.1 Pabornukun MBOY B o00s3aTeIbHOM TMOPSAKE JOJDKHBI  OBITh
03HAKOMJICHBI TOJ] JUYHYIO POCIHCH CO BCEMH JIOKAJIbHBIMU HOPMATHUBHBIMH
akTamu, npuHEMaeMbiMM B MBOY u HENmocpeJACTBEHHO CBSI3aHHBIMH C UX
TPYZIOBOM JIESITENBHOCTBIO.

6.2 O3HaKkOMJICHHE C JIOKQIbHBIMH HOPMATHUBHBIMH aKTamMu o(opMIiseTcs B
BUJIE POCIIMCH O3HAKOMIIAEMBIX JIMIl C YKa3aHHWEM JaThl O3HAKOMJICHHS JIUOO Ha
CaMOM JIOKaJIbHOM aKTe, JIN0O Ha OTAEIBHOM JINCTE O3HAKOMJICHHUS, TPUIIAracMOM
K HEMY, JIUOO B OTIEIBHOM XKypHAaJe.

6.3 Tlopsmok oO3HaKOMJIEHHsSI pojauTeied (3aKOHHBIX MpeCTaBUTENIEH )
ydaluxcsl M yYalluXcsl C JIOKAJIbHBIMU HOPMAaTMBHBIMM aKTaMHU IIpU NpPUEME B
MBOY pernamentupoBad B [IpaBunax npuema 8 MBOYVY.

6.4 O3HakOMJICHHE YYAIlMXCs, UX POAMTENEH (3aKOHHBIX MPEACTABUTEINIEH) C
JIOKaJbHBIMA HOPMATUBHBIMH aKTaMH, KACAIOIUMHUCS YKa3aHHBIX YYaCTHUKOB
o0Opa3oBaTeIbHBIX  OTHOIICHUW, MPUHATHIMU B MEPUOJA OOYUYEHUsS ydallerocs B
MBOY, ocymiecTBisieTcsl MyTeM pa3MEIIeHUs KONMUK JOKaJbHBIX HOPMATHUBHBIX
aKTOB Ha OopUIMATBHOM caiiTe B cetu MHTepHeT, Ha MH(DOPMAIMOHHOM CTEHJE
MBOY, a taxxe B xoJie MpoBeAcHUS coOpaHuil ydamuxcsi, coOpaHuii poautenen
(3aKOHHBIX MIPEACTABUTENEH) yUAIINXCA.

6.5. JlokansHbie HOpMaTHBHBEIE akThl MBOY pa3smematorcs Ha odunirnaaIsHOM
caiite MBOY B cetu «HTEpHET».

7. N3MeHeHHe JIOKAJIbHbIX HOPMAaTUBHbBIX aKTOB

7.1. JlokanbHble HOPMATUBHBIE AKTHI MOMJIEKAT U3MEHEHUIO U JOTOJHEHHUIO
B CJICAYIOIIUX CITy4asiX:
-peopranu3zauus 1100 u3MeHeHue cTpykrypbsl MbOY, kotopoe BiieueT 3a coOoii
M3MEHEHHE HAaMMEHOBaHMs JIMOO0 3a7a4 ¥ HAIPaBJICHUMN JeATEeIbHOCTH;
-U3MEHEHHUE 3aKOHOIaTenbCcTBa Poccuiickoit denepanuu;
-no yemotpenuto MbOY. B sTom ciiydyae npuHrMaeMble JIOKaJbHbIE HOPMATHUBHBIE
aKTbl HE MOTYT YXYJIIATh MOJIOXKEHUS PaOOTHHUKOB, yYalllUXCs, UX POJAMUTENICH



(3aKOHHBIX TPEACTABHUTENCH) MO CPAaBHEHHIO C TPYAOBBIM 3aKOHOAATEIHCTBOM,
3aKOHOJATENIbCTBOM B 00JacTH 0O0pa3oBaHUs, KOJUIEKTUBHBIMH JIOTOBOPAMH,
COTJIALIICHUSIMH.

7.2. JlokanbHbIE HOPMATHBHBIE aKThl MOTYT OBITh M3MEHEHBI M JOTIOJHEHBI
TOJLKO TMPUHSTUEM HOBOHM pEAAKINH JIOKAJTbHOTO HOPMATUBHOTO aKTa B IMOJIHOM
o0BeMe — yTeM YTBEPIKICHHUSI HOBOTO JIOKATBHOTO HOPMATHBHOTO aKTa.

8. OTMeHa JI0KAJBHBIX HOPMATHUBHBIX AKTOB

81 OcHoBaHMs [Js1 OTMEHBI JOKAJIbHBIX HOPMAaTUBHBIX akToB MBOY
SIBJISIFOTCS:
-UCTEYEHUE CpOKa JIEWCTBUS JIOKAJbHOTO HOPMATUBHOTO akra (eciu Mpu
pa3paboTKe ero ObLI ONpeAesieH MePUol €ro J1eHCTBUS);
-BCTYIUICHME B CHJIy 3aKOHA WM JAPYroro HOPMAaTUBHOI'O IIPABOBOIO aKTa,
coep Kalero HOpMbl TPYZAOBOIO IpaBa, KOJUIEKTUBHOIO JOrOBOpa, COIVIAIICHUS,
KOT/la YyKa3aHHbIE aKThl YCTAHABJIMBAIOT 0oJiee BBICOKHI YpPOBEHb TapaHTU
pabOTHUKAM T10 CPAaBHEHHIO C JIEUCTBOBABIIUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM.

8.2. OTMeHa JOKaJbHOTO HOPMATHUBHOTO aKTa B CBSI3U C YTPATOW CHIIBI
pOU3BOAUTCS TpukazoM aupektopa MBOVY, ¢ o3HakomieHuEeM pPaOOTHUKOB C
COZEpKAaHNUEM IIpUKa3a MO POCIUCH.



